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FROM: Mary F. Ginn
Human Resources Director

SUBJECT: Training Series Consideration Form

The attached form is to be used when requesting an employeess redlocation to the next leved within a
training series. An employees advancement within atraining seriesis not automatic. 1t isbased upon the
upervisor-s certification that the employee has met dl the reguirements to progress to the next leve.
Appointing Authority approva is aso required.

Weareevauating dl training series positionsto establish dateticklerswithinthe ISSSHR system. Oncethis
project is completed, we will begin sending reminders to supervisors of employees who are digible for
advancement within atraining series. Until thetickler systemiscompleted, wewill continue to depend
on supervisorsnotifying our office of the employeeswho are eligible and approved for advancement
within their training series.

If you have any questions, please contact the Human Resources Office at (225) 342-0880.
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